
Rental Guide

Flowing Wells Theatre

706-771-7777                www.flowingwellstheatre.com

286 Flowing Wells Road, Martinez GA 30907



ABOUT FLOWING WELLS THEATRE AUDITORIUM.

Flowing Wells Theatre is located at 286 Flowing Wells Road surrounded by a

beautiful wooded 10acre plot. Performances, events, movies, and any other

meetings can be accommodated both inside and out.

Indoor Performances can accommodate 138 guests, 3 dressing rooms are

available for use during performance rentals. Outdoor Rentals are unlimited as

to what you can plan. There are several outdoor vignette stages as well as our

‘Pine Straw Stage” for concerts and performances.

The facility also offers lighting and sound equipment giving performances a

professional edge as well showing movies and videos. There is a warming

kitchen for Catering your events as well.

For more information or to inquire about booking visit:

www.flowingwellstheatre.com

or contact by phone (706) 771-7777

or by emailing info@flowingwellstheatre.com.

CONFIDENTIALITY.

A contract must be signed between the renter and Flowing Wells Theatre before

any reservation is made. There is a down payment of 25% of the rental fee that

must be paid at the time of the signing. (Unless within the full payment due

period, see below for Event Timeline)

Your privacy and the integrity of your event are very important to us. This is

why we can only accept changes, alterations or cancellations of any part of

your event by the person who signed the contract. You can specifically indicate

an alternate person to make changes on your behalf at the time of signing.

SAFETY.

Your safety is most important to us. This is why you will be required to have

one or more deputies at your event if you are expecting over 100 guests.

As the renter, you will be responsible for payment, directly to the deputy(ies) for

the full payment amount. This is not included in the overall fee of Flowing

Wells Theatre. The current rate set by the Sheriffs’ Office is $25/per hour for

each deputy (at a minimum of four (4) hours). Currently only cash is permitted.



YOUR EVENT PLANNING PAYMENT TIMELINE.

To reserve the venue, a signed contract and 25% of the rental fee are due at the

time of signing. (unless within the full payment due period)

60 Days Prior: If canceling, the rental deposit is not refunded.

30 Days Prior: Full Payment is due.

3 Weeks Prior: Event details (floor plans, table orders, A/V Equipment, and

Caterer Information, etc.) are due

2-3 Weeks After: Final fees assessed (any time overages or damage fees) and

remaining damage fee is refunded.

THEATER PERFORMANCE RATES

A Theatre performance requires more than just one space and one rental day.

We understand just what it takes to put on an excellent performance run.

We offer the Flowing Wells Total Performance Package for $2500 *.

This Includes:

3 Performance Days

3 Rehearsal Days

2 Load-In Days

1 Load-Out Day

2 Tech Days

Sound and Light Engineers

* If priced separately (see below) this Package would be $4200.

Space

Needed

Performanc

e

(8hrs/Hr)

Rehearsal

(6hrs/Hr)

LOADING

(6hrs/Hr)

DamageFee

(Refundable)

Indoor Performance $600/$65 $200/$35 $200/$35 $300

Outdoor Performance $300/$50 $50/$10 $150/$10 $300

Sound Engineer $80/$12 $40/$12 $40/$12 --

Lighting Engineer $80/$12 $40/$12 $40/$12 --



STANDARD ROOM RATES

Inside the Flowing Wells Theatre there are other spaces that may be rented on

a daily or hourly basis.

Space

Needed

Daily

(8hrs) Per Hour

LOADING

(6hrs/Hr)

DamageFee

(Refundable)

Lobby Area $600 $100 $200/$30 $300

Classroom $200 $50 $100/$20 $300

Warming Station $200 $50 $100/$20 $300

AUDIO/VISUAL & OTHER

To enhance your presentation, we have the equipment in house that you may

rent and will be set up for your use. Instruction will be given to your assigned

person.

EQUIPMENT NEEDED EVENT PRICE PER DAY

Small Projector $25

DVD Player $25

Speakers $25

Microphone $50

Tables No Charge, liable for damage fee *

Chairs No Charge, liable for damage fee *

Warming Station Equipment No Charge, liable for damage fee *

* damage fee may be cost of Replacement of Item

VITAL RESERVATION POLICIES

1. Prior to confirming any rental of the facility, you must consult with our

Theatre Director or Assistant to review your exact needs and submit a

completed application and a rental deposit.

2. One of our Technical Team will need to meet with you in order to guarantee

that you will have all of the technical equipment for your event.

3. All events must be approved by the Theatre Director and be in accordance to

the principles and standards of Flowing Wells Theatre. (see Rules and

Regulations for all guidelines)



RULES AND REGULATIONS

In keeping in accordance with the vision for Flowing Wells Theatre the values,

morals, ethics and procedures are based on the instruction and guidelines of

the Bible. In all fairness, what is deemed inappropriate in the Holy Scriptures

will be inappropriate and non-permissible on the property of Flowing Wells

Theatre.

RENTAL FEES

1. 25% of the space rental fees is due at the time of contract signing. No

date is secured, a deposit, and confirmation by the Director. For

bookings made less than 1 month prior to the event date, 100% of the

total cost is due at submission of contract.

2. Remaining balance is due 1 month prior to the event date.

3. Damage deposit is due with the final payment. 30 days prior to the

event. Damage deposit fees will cover any/all use of the theater in one

series of shows. Multiple uses in one years' time require separate

damage deposits. Property damage, misrepresented use of the property,

not following policies, all warrant the loss of the damage deposit. If

repair of any damage exceeds the cost of the deposit, the Renter is

responsible for the difference. Damage deposit refund is processed

when the Office has confirmed that all contractual requirements have

been fulfilled. A check-out sheet must be completed and signed by both

parties before the deposit is refunded. Refund deposit will be issued by

Flowing Wells Theatre and received approximately 14 business days

after function date if not done at the time of load out.

4. Additional fees will be charged for any additional hours added to the

original contracted rental time.

CANCELLATIONS

1. Any cancellation must be made in writing to be considered valid and

processed:

a. Cancellations made more than 120 days prior to the event will

receive a 100% refund.

b. Cancellations made within 60 days prior to the event will lose the

rental deposit.

c. Cancellations for emergency Military deployment will receive a

100% refund.

d. Cancellation of an event that has previously changed dates will

only be refunded the damage deposit.



e. Cancellation of a single-day function must be made 1 week prior

to the event in order to receive a full refund .

2. Any cancellations will require the Renter to immediately publicize the

cancellation at the Renter's expense.

3. Flowing Wells Theatre reserves the right to cancel any event that has

been misrepresented, is publicly offensive, or does not comply with

venue rental rules. The event can be canceled at any time, even if

the event has already begun.

4. If a performance has to be canceled or interrupted due to a

catastrophe or dangerous situation, the first available date will be

offered to the Renter at no additional fee. If a new date is not

available or accepted, a refund may be processed, depending on the

circumstances.

5. A transfer of date is allowed one-time, if the event was originally

more than 120 days away and paid in full.

BOX OFFICE/TICKET SALES

1. Ticket Sales are provided. Arrangements can be made to utilize

Flowing Wells Ticketing Office. There is a $100 Set Up Fee and a cost

of $1 per ticket sold. We will meet with you to set up your own

special look for your event.

2. Renter must provide the Sales Staff with the price, location, and a

contact number for ticket sales, in case of inquiring phone calls.

INSURANCE

Renters providing ticketed or open-to-the-public events must provide a

$1 million one-day Liability Insurance Policy listing Flowing Wells

Theatre as the secondary insured.

MERCHANDISING

Any sales of merchandise must first be approved. Up to 2 rectangular

tables may be set up in the lobby area.

ADVERTISING

1. Renter may not advertise the event until a final contract has been

signed and a deposit has been paid. Flowing Wells Theatre will

advertise the event on its website, Newsletters, Social Media Posts

and any printout in the lobby area, as well as Lobby Monitors. All

other advertising is the responsibility of the Renter.

2. Posters may be displayed in the Lobby and around the property, but

only with approval and if they meet the requirements of Flowing



Wells Theatre.

3. The following information is needed to help in advertising:

a. Brief synopsis of event

b. Dates and Times

c. Price and Locations of Ticket Sales

d. Date when tickets will go on sale

4. Any advertising must contain the proper name of the theatre:

Flowing Wells Theatre and the proper logo when needed.

5. If a performance/poster or advertisement contains “objectionable”

material that does not coincide with the values and morals of Flowing

Wells Theatre will not be allowed. No Profanity is allowed on property.

6. Promotional Posters may be hung in frames 8x10 or 11x17.

CONCESSIONS, CATERING, FOOD AND BEVERAGE USE

1. No affiliated concession company is available. You may use one of

your own as long as they are in line with the policies of decency

and morals of Flowing Wells Theatre.

2. Any sales of concessions by the Renter must be approved.

3. No on-site catering is available. Renter must arrange for this.

Approval of caterer must be given and should comply with all rules

and regulations of Flowing Wells Theatre and the Health

Department. Proof of Business License and Health Inspection is

required.

4. Alcohol and Cigarettes are prohibited on the entire 10 acre

property both indoors and outdoors. There are no designated

smoking areas.

PARKING

1. Parking is available at no charge to the guests attending the event.

2. Reserved parking is not available. All event personel must use

standard parking spaces.

3. Parking spaces located behind the Theatre are for employees and

Loading and may only be used by permission.

4. No traffic control is offered. Columbia County Deputies can be

assigned for an additional fee. Scheduling must be arranged by

Flowing Wells Theatre. Payment to the deputy(ies) is Renter’s

responsibility on the day of the event. At present time deputies only

are paid in cash.



DRESSING ROOMS

1. Rehearsal rates do not include use of Dressing Rooms. Negotiations

of time and date need to be confirmed at time of contract signing.

The rooms are also rented and used for classrooms. If available, they

can be used at no additional charge.

2. Three (3) dressing rooms are included in the Theatre Performance

Packages only.

THEATRICAL AUDIO/VISUAL/LIGHTING EQUIPMENT OUTSIDE

1. Standard A/V & Lighting Package includes:

a. One (1) handheld microphone (fees apply)

b. One (1) podium (no charge)

Anything beyond this standard set-up requires the services of on-site

personnel.

2. Renters choosing to bring their own equipment may do. They will

need to work with the Technical Staff of Flowing Wells Theatre to

ensure proper connections.

3. Use of A/V equipment, stage lighting, and “booth” access is limited to

the Technical Staff of Flowing Wells Theatre.

4. The Main Curtain, legs, or other theatre components cannot be

moved, removed or altered.

STAFFING AND DEPUTIES

1. Event Staff included in the contracted pricing is limited to a House

Manager. House Manager will be present at all rehearsals and shows.

Renter or affiliated personnel will not be given access to the Theatre

without a House Manager. No exceptions will be made. If children

arrive prior to an adult supervisor, access to the theatre will be

denied.

2. No labor is provided for Load In/Out. All Load In/Out of equipment

is to be handled or arranged by the Renter.

3. Technical Staff is provided in the Theatre Performance Package but

not included in other contracted pricing. A Technical Staff person

must be present if stage lighting or sound requirements are needed.

If you have the technical persons in your event, they will need to be



properly trained and approved by Flowing Wells Theatre, before any

equipment privilege is given.

4. Access to the “booth” is limited to only the approved technical

persons.

5. A Deputy must be assigned during all hours guests are present, as

well as clean up hours. Fees are paid directly to the deputy the day

of the event and are currently only accepted in cash. Cost is

determined by the Sheriff's Office of Columbia County and is paid by

the Renter.

CLEANUP and TIDINESS

1. No aisles, walkways, or doorways may be blocked. Dressing rooms

must also be kept in neat order so as to keep all walkways clear in

case of emergency.

2. The last hour of rental time (at minimum) must be designated to

clean-up.

3. All debris must be removed in all areas rented.

4. Any trash generated by the event must be taken to the dumpster

on-site.

5. All clean-up and loading out is to be done by the Renter and their

personnel. The clean-up includes, but is not limited to, removal of all

trash generated by the event, sweeping the stage of any debris left by

the performance, removal of all items brought in by the Renter, etc.

Clean-up must be done daily for multiple events.

6. During clean-up the dressing rooms and coinciding restrooms must

be also cleared of all debris and any items brought in by the Renter.

Normal use is expected in the restrooms.

7. Flowing Wells Theatre reserves the right to impose cleaning penalties

depending on the condition of the facility after the contracted event.

DECORATIONS and EFFECTS

1. Confetti, glitter, mylar shapes, hay/straw, sparklers, fireworks,

bubbles are not allowed.

2. Real candles are allowed but must be enclosed in glass.

3. Smokeless, drip-less, chase candles must be used in candelabras in

such things as wedding ceremonies.

4. Any real or artificial flower petals inside, must be cleaned up. For

outdoor use real flower petals may be left on the ground, but

artificial ones must be raked and removed.

5. Birdseed and eco-friendly rice are the only two items that may be



thrown during a wedding exit outside.

6. No nails, staples, double-sided tape or tacks are allowed on walls.

Removable contact strips are allowed.

7. Nothing causing permanent damage may be used in the facility.

8. Any property not conforming to fire code or safety regulations will not

be allowed. No fire, open flames, objects considered hazardous to life

or limb, or dangerous sound levels are allowed in and outside of the

facility.

9. No special effects will be permitted without written documentation

showing that all are safe for indoor use and conform to fire

regulations. Flowing Wells Theatre has the right to refuse any use of

any “unsafe” item. Use of such items will constitute an immediate

halt to any performance or event.

ADDITIONAL POLICIES (please initial)

1. ______ While we host a number of diverse events, any event will

require consultation with our staff.

2. ______ All rentals must take place during consecutive hours.

3. ______ No date will be guaranteed without a signed contract, 25%

deposit and confirmation from the Director. All dates are on a

first-come, first-serve basis.

4. ______ Deposit dates and amounts may be varied depending on the

date of event and length of rental. Special permission for these

requirements and qualifications must be requested in writing and

documented on contract.

5. ______ Date changes made after a contract signing can be made and

if the dates are available. We usually allow this only once.

6. ______ Events may not be scheduled to last after midnight.

7. ______ No event may be scheduled in the Lobby during use of the

theatre and outdoor events.

8. ______ Smoking, Alcohol and profanity are strictly prohibited in and

around the facility. You will be asked to leave.

9. ______ Reservation of the Theatre does not guarantee exclusive rights

through all other surrounding rentable areas. There may be more

than one group using the Property at one time. This includes the use

of bathrooms and warming station for outdoor events.

10. ______ The contact person(s) specified on the Contract must be

present at all rehearsals, performances, and events. Any changes in

stage/lighting setups can only be made by the contracted contact

person(s).



11. ______ Renter agrees to take full liability relating to the use of any

trademarked, franchised or copyrighted music, materials, graphics,

devices, processes, or dramatic rights used on the premises or

incorporated in the performance/event.

12. ______ Renter agrees to indemnify defend and hold harmless Flowing

Wells Theatre from any claims or costs, including attorney fees and

costs reasonably incurred which might arise from the use of the

facility by the Renter.

13. ______ Under no circumstances does Flowing Wells Theatre assume

responsibility of any articles left after or delivered ahead of an event.

14. ______ Any intentional or accidental damage done to any area of the

facility will be the responsibility of the Renter.

15. ______Flowing Wells Theatre is not responsible for the care of the

Renters property.

16. ______ Any person or people remaining inside the facility after

specified hours will be asked to leave and Renter may be charged for

additional time.

17. ______The House Manager will have final say on all facility

operations

including opening time, start of program, length of intermission and

safety of staff and audience.

18.______ The Renter will not hold Flowing Wells Theatre responsible for

any injury or theft of their group, including audience members.

********************************************************************************

Etiquette in the Theatre for your guests -- the Audience.—If anyone
should ask.
Attire. Dress decent and neat and appropriately. Theater is to be a special time. It was once a
black tie affair!. Jeans are allowed, but we prefer you not wear shorts. Underwear worn outside is
considered inappropriate even if you are superman.
Punctuality - If the show starts at 7:00pm, please be prompt. Theatre Doors open at 15 till the
Show Time for you to take your seat.We want everyone to see ALL of the show so at times we
do “hold” if we are aware of parking issues or a large group has not arrived.
Parents should inform their child on theatre etiquette. If you bring your child with you to the
performance, they should be briefed on how they should behave during performances. We
welcome all children to our performances because we want this to be a time for the entire family.
Please be considerate of those around you when your child misbehaves.
Read the program. It definitely helps you to understand the show and also gives you some
background information.



Please switch off cell phones before entering the auditorium. You will usually be reminded to
do so just before the show starts.
No flash photography of any kind is allowed during a live performance where special lighting
is used.  No photography of any kind without the approval of the management. In case you do
not know the reason for it. First it is a disturbance to the performers because photography
generates a light which creates distraction both to audiences and performers. The sudden burst of
a flash (if used) blinds vision. No recording of any kind is encouraged in theatre because of
copyright issues and respect of the performers rights.
Food and drinks are allowed, but keep the noise down. Munching and crunching is considered
rude and is not encouraged. If you have not consumed the food during the Intermission, you may
bring it in but be considerate of those around you.
Keep feet, bags and small children out of the isles. Some shows require this space to be used
during a production. And please Do not put your feet on the theatre chairs.
During the performance we encourage the audiences’ response. Please feel free to clap after a
song or a moving monologue.We have come to proclaim the Glory of God, and we offer
everything up as an offering before Him. It is right to edify each other on a job well done. We all
want to hear “Well done, good and faithful servant.”
Discussion and comments that you have about the performance should be left till you leave the
auditorium. Please remain quiet during quiet scenes. It is alright to react to the performance but
chatting that causes distraction is considered rude.
It is also impolite to visit the performers before performance or during intermission at their
dressing room, as they are preparing for their role.
If you do not enjoy the performance and wish to leave the show, please do so during
intermission. Leaving in the middle of a show in view of the other audiences, distracts
audiences and performers alike.
Please use the restrooms before going in for the play so that you need not break the mood of
theatre by walking out half way through.
Some audiences leave the show when it is nearing the end because they want to beat the crowd
that is exiting at the same time. This is impolite too.
Complimentary ticket holders. Please turn up for your date. If you are unable to make it, give
the tickets to anyone who is interested or simply give us a call (706-771-7777) we always have
the ability to fill that seat.

We want your experience to be a positive and blessed event. We will do

everything we can to make it the best for you and your audience. If you

need anything, please do not hesitate to ask.

To God be the Glory,

The Management of Flowing Wells Theatre




